
Policy 2.1

Receive activity proposal from joint sponsor (JS)

Academy review of proposal*

Accepted Rejected
If appropriate, work with JS to 

bring proposal into compliance.

Submit proposal to commercial supporter
(Academy or JS)

Proposal accepted Proposal rejected

Receipt of commercial support agreement

Activity pre-planning (Academy & JS)*

Initial faculty invitations (Academy or JS)

Review disclosures/resolve COI (Academy)

Approve faculty/confirm participation (Academy)*

Content planning conference call (Academy, JS,  & faculty)*

Review content, all print/publicity, and handout materials (Academy)*

Validate clinical content (Academy)*

Peer review (Academy)*

Activity delivery

Activity evaluation (Academy, & JS)*

Summarize evaluation data (to faculty, commercial supporter, & JS)*

Academy to review data, identify problems/recommend solutions

Identify improvement in this activity that resulted from annual program evaluation (if applicable)

Budget reconciliation (Academy &JS)

*If certifying for nursing and/or dietitian CE, the Academy’s Nurse/Dietitian Planner must be included.
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